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When the e-learning home page is displayed, log in using lpfv for one:
your NVAPPS User ID and password.
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LOG-IN INSTRUCTIONS — COURSE CATALOG

o If you have a NEATS or NVAPPS account, but cannot remember your User 1D, dick here,
o If you cannot remember your NEATS or NYAPPS password, click here,

o If you have other questions, or experience problems using this system, please contact the
IFS-HR Help Desk at (775) 687-9099, or toll-free at (866) NVNEATS.

o Questions about this system should be directed to the system administrator at (775) 687-9063, or by email at
elearn@admin.nv.gov.
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x Instructions
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Important Note: If you have trouble viewing some or all parts of this class you may need to install or
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Nevada Executive Branch employees)

Let's also look at several useful

features about the Course Catalog.
, which can be displayed by selecting the link below, or in the "Main Menu” on the left
elow, or in the Main Menu to find and enroll in the course you are interested in. Some

NAME
SEND FEEDBACK

REQUEST A NEW
COURSE

B site news

Navigation (=10
Home

= My home

» NVeLEARN Home Page

» My profile

P My courses

Settings
» My profile settings

A Guide to Survival -1l

City of Houston's Active
Shooter PSA

m.nv.gov/moodle/course/
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taining an enrollment key are provided in the course summary (blue icon to the right

LOG-IN INSTRUCTIONS — COURSE CATALOG

o If you have a NEATS or NVAPPS account, but cannot remember your User 1D, dick here,
o If you cannot remember your NEATS or NYAPPS password, click here,

o If you have other questions, or experience problems using this system, please contact the

IFS-HR Help Desk at (775) 687-9099, or toll-free at (866) NVNEATS.

o Questions about this system should be directed to the system administrator at (775) 687-9063, or by email at
elearn@admin.nv.gov.

State of Nevada Career Opportunities

Mandatory Training Requirements for State of Nevada Employees

Instructions

Leam how to log In, enroll, complete and recelve credit for online courses hosted on this system

X

how
| [ & VRPT
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4 How to Enroll in an Online Course
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Course categones:

m

Credit Hours: 1.0

Course Overview

Alcohol and Drug Testing Procedures explains the laws, regulations, processes and
procedures for carrying out testing of State of Nevada employees suspected of being
under the influence of drugs or alcohol while at the workplace. This course fulfills part
of the requirements for mandatory supervisor and manager training as stated in NAC
284,498 Training of supervisory and managerial employees.

Learning Objectives
Upon completion of the course, the student will be able to:

Explain the purpose of the State of Nevada Alcohol and Drug Testing policy:
Identify the current State of Nevada drug-testing vendor and explain the
procedures for working with the vendor;

Describe the State of Nevada process for pre-employment drug testing;

Explain how to determine 7??reasonable suspicion??? for testing;

Describe situations that automatically qualify as reasonable suspicion and provide
justification for the supervisor to require testing:

Identify the forms to be completed by a supervisor in the event it is necessary to
request an employee be tested;

Describe the steps to be followed by a supervisor for testing of an employee for
being under the influence of drugs or alcohol.

Describe guidelines for conducting a preliminary interview with an employee under
suspicion of being under the influence of drugs or alcohol;

Explain the procedures to follow in having an employee tested;

Explain the purpose and services offered by the Employee Assistance Program
(EAP;

Explain the four types of referrals that can be made to the EAP, and how they are
to be carried out:

Explain three circumstances that mandate a 777Required Official Referral??? to the
EAP;

Explain the roles and responsibilities of the EAP, supervisor and employee when a
77Required Official Referral??? is made.

How To Enroll

This course is open to all State of Nevada employees, and mandatory for all supervisors
of dassified employees in accordance with NAC 284.498. To enroll in this course:

Obtain permission from your supervisor to complete this course.
Log in using your NEATS User ID (not employee number) and NEATS password
Select the Course Catalog and then the course name.
Confirm you want to enroll in the course
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page will always take you back to the Course Overview
home page of the e-leal’ning sy‘stem, Alcohol and Drug Testing Procedures explains the laws, regulations, processes and
procedures for carrying out testing of State of Nevada employees suspected of being
under the influence of drugs or alcohol while at the workplace. This course fulfills part
) — > of the requirements for mandatory supervisor and manager training as stated in NAC
REQUEST A NEW 284.498 Training of supervisory and managerial employees.
COURSE Learning Objectives
B site news Upon completion of the course, the student will be able to:
. Explain the purpose of the State of Nevada Alcohol and Drug Testing policy;
Navigation (=10 Identify the current State of Nevada drug-testing vendor and explain the
Home procedures for working with the vendor;
Sy - Describe the State of Nevada process for pre-employment drug testing;

Explain how to determine ???reasonable suspicion??? for testing;

Describe situations that automatically qualify as reasonable suspicion and provide
justification for the supervisor to require testing;

Identify the forms to be completed by a supervisor in the event it is necessary to
request an employee be tested;

Describe the steps to be followed by a supervisor for testing of an employee for
being under the influence of drugs or alcohol.

Describe guidelines for conducting a preliminary interview with an employee under
suspicion of being under the influence of drugs or alcohol;

Explain the procedures to follow in having an employee tested;

Explain the purpose and services offered by the Employee Assistance Program
(EAP;

Explain the four types of referrals that can be made to the EAP, and how they are
to be carried out;

Explain three circumstances that mandate a 777Required Official Referral??? to the
EAP;

Explain the roles and responsibilities of the EAP, supervisor and employee when a
177Required Official Referral??? is made.
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o If you have other questions, or experience problems using this system, please contact the
IFS-HR Help Desk at (775) 687-9099, or toll-free at (866) NVNEATS.

o Questions about this system should be directed to the system administrator at (775) 687-9063, or by email at
elearn@admin.nv.gov.
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Thank you for watching this presentation. If you have
questions, please contact the NEATS Help Desk at
(775)687-9099, or the e-leaming system administrator at
(7795) 687-9063, or by email at eleam@admin.nv.gov.
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